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This is a working document that is continually revised in consultation with staff. 
Last revised Edition 2017. 

 

 



 
 
ROLES 
 

Staff have agreed to: 
 

• Support each other to consistently apply the school behaviour plan 
 

• Establish and display classroom rules with students 
 

• Teach and model desired behaviours expected of students 
 

• Communicate in a professional manner relevant behavioural information to 
other staff, parents and external agencies 
 

• Maintain accurate attendance & behavioural records 
 

• Develop a range of strategies for managing students with difficult 
behaviours and/or poor attendance 

 
• Develop individual behaviour management plans for students who have 

difficulties managing their behaviour 
 

• Inform parents of acceptable and non-acceptable behaviours 
 

• Provide a supportive classroom environment 
 

 
Administration have agreed to: 
 

• Communicate in a professional manner relevant behavioural information to 
other staff, parents and external agencies 
 

• Teach and model desired behaviours expected of staff and students 
 

• Support  and communicate with teachers on attendance/behavioural issues 
 

• Provide support structures for staff to assist in implementation of the school 
BMAD Plan 
 

• Provide end of line management techniques eg. Case conferences 
 

• Inform parents of acceptable behaviours and severe breaches of the School 
Behaviour Plan  
 

• Induct new students and staff (including relief teachers) into class and 
school behavioural programs  
 

•  Provide immediate support for serious incidents (use a Red Card) 
 
•  Access support agencies eg. School Psychologist, Attendance Officer 

 
 
 



 
 
 

EFFECTIVE BEHAVIOUR MANAGEMENT STRATEGIES 
 

 
1. Display school rules and consequences in the classroom. 

 
 

2. Classroom rules and consequences to be developed based on school rules and 
clearly displayed. 

 
3. Have a classroom behaviour management plan with an emphasis on positive 

reinforcement for expected behaviours. 
 

 
4. Clear communication between specialist teachers and class teachers for the 

recording of student behaviour. 
 

 
5. Coogee PS Behaviour Management Strategy is based on effective strategies 

developed by the following programs and consultants:  
Bill Rogers, Peter Smilanich, Barry Bennett and Classroom Management 
Strategies (CMS). 
 

 
6. Develop Individual Behaviour Plans (IBP’s) for Students at Educational Risk. 

 
 
7. Classroom Behaviour / Record Sheet to be clearly displayed in each class. 

 
 

8. Consequences are to be logical and every attempt will be made to change the 
behaviour(s). 

 
 

9. Teachers to use CMS strategies and low-key responses / techniques. 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

Effective Classroom Management Strategies (CMS) to reduce negative behaviour. 
 
LOW KEY RESPONSES  
 

1. Use positive praise 
 

2. Win students over 
•    Meet students at the door             •    Smile, humour, enthusiasm         
• Demonstrate personal interests   •    Politeness, use names 

 
3. Use a signal to begin 
•    Develop a signal or routine that means “quiet please” 
•    Pause until silence is attained 
•    Make a pause active – scan the room, move to the students 

 
4. Be on alert. Stop things before they go too far (With– it–ness) 
•    Eye contact – ‘the look’  •    Use of students’ name 
•    A quiet ‘no’ and nothing else •    A shake of the head or subtle ‘cough’ 
•    Finger motions   •    Know when to ignore 

 
5. Use proximity 
•    Move about the room while teaching or students are working 
•    Move toward the inappropriate behaviour 
•    Use touch and avoid eye contact at this time 

 
6. Deal with the problem not the student 
• Deal with objects, do not embarrass the student or back into a corner 

 
7. Plan student movement (transition) 
• Who does what by when 

 
8. Deal with the allies first 
•    Ask bystanders to move away 

 
9. When asking questions signal the type of response you want 
• Hands, no hands •   Think pair share 
• Call out, choral  •   Write it down 

 
10. Come on back 
• Praise when right •   Low key questions 
 
11. Private dialogue   
• Respond or prevent   

 
12. Modelling appropriate behaviour 
•    Constant and consistent reinforcement 
 

 
 
 
 



 
 
 
 
CREATE A POSITIVE CLASSROOM ENVIRONMENT 

 
A positive classroom environment is imperative in providing a safe environment for effective 
learning.  
 
A clearly defined classroom discipline policy made up of rules, consequences and rewards 
must be consistently adhered to. 
 
Coogee PS has a reward system in place to assist teachers with reinforcing positive 
behaviours.   
 
CLASSROOM:  
Positive rewards within the classroom may involve verbal praise, stickers, letters and phone 
calls home, individual star charts, group points, visits to buddy rooms and other rewards 
negotiated with the students within the class.   
 
OFFICE:  
Students are sent to the office and given verbal praise, stickers and faction points. Students 
are sent to the office to show the Principal/Deputies outstanding or exceptional work. 
 
 
 
GOOD STANDING 

 
 
“Good Standing” is defined in this context as: The right of an individual to fully participate in 
all school extra curricular programs. i.e. (Excursions, Camps, Sports Carnivals, Reward Days, etc) 

 
• All students commence the school year and each term with “Good Standing.”  

Each school term is divided into two 5-week blocks for good standing. The exception 
to this rule is where a specific event occurs at the beginning of a five week period in 
which case the student’s behaviour for the previous four weeks shall be taken into 
account. 

 
• Inappropriate behaviour/actions during a five week period can result in “Good 

Standing” being lost thus losing the right to participate in the school extra-curricular 
programs and rewards e.g. camp, incursion, excursion, reward day activity, extra 
10min of playtime every 5 weeks, etc. 

 
• To keep “Good Standing” a student needs to comply with the School Code of 

Conduct. 
 

• Should an individual breach the school Code of Conduct the administration (in 
consultation with staff members) will impose a consequence.  Should this 
consequence be the following (next page) then “Good Standing” is lost excluding the 
individual from the event. 

 
• Once lost, “Good Standing” is not reinstated until the next 5 week period within a 

school term. 
 
 

 



 

 

 

LOSS OF GOOD STANDING  (Within a 5 week period) 
 
Behaviour: 

1. Suspension  
 

2. Withdrawal to the office (x 2)  
 

3. Withdrawal to the office + Detention  
 

4. Detention (x 2) 
 

5. Time Outs - 4 Time Outs = 2 Detentions (2 Time Outs = a Detention) 
 
 
 
OVERVIEW OF BEHAVIOUR STRATEGY 
 
 
Create a positive classroom environment.  All students are given a verbal reminder of any 
rule they are breaking before their name is recorded on the Class Behaviour Record Sheet. 
 
 
PHASE 1 

 
Stage 1  Warning – (Remind student of rule being broken) 
 
 
Stage 2  Cool Off  - (At desk or quiet spot) 
 
 
Stage 3  TIME OUT - (Complete Timeout sheet at desk or Buddy Class) 
 
 
Stage 4  Warning 2 – (Remind student that the next step is Detention) 

 
 

Stage 5               Detention  
 
 
PHASE 2 – Serious Incident 
 

Withdrawal / Suspension 
  

Critical Incident (Red Card) 
 
 

Referral to administration will need to be accompanied by clear documentation. 
 
 
 
 
 

 



 
 
 
 
STAGE 1 - Warning  

 
 

When a student is choosing to behave inappropriately, the questions below are asked 
quickly in a non-threatening manner. 
 
“What are you doing?” 
 
“What are you supposed to be doing?” 
 
“How can you fix it?” 
 
At this stage the student has had sufficient opportunity to refer to the class rules and resolve 
the problem with the class teacher. 
The student is given a warning and this is recorded on the CLASS BEHAVIOUR RECORD 
SHEET (Displayed at the front of the class). 
Teacher allows student time to respond. Teacher may choose to move away from the 
student to allow the student space to address the problem. 
 

 
STAGE 2 – Cool Off 

 
 

If a student is still not following instructions, the teacher informs the child that he/she now 
needs to go to COOL OFF. Students themselves may also identify the need to “cool off.” 
  
Teacher records (visually) on the CLASS BEHAVIOUR RECORD SHEET. 
 
This is an extra step for the student to re-think where he/she is going to end up.  This 
involves a “think” time to give an extra space before proceeding to “Time-Out.” 
 
The student remains seated in the class “Cool-Off Area” without any obligation to complete a 
form or talk about the incident.  The student must stay in the designated area and must not 
disturb others. 
 
 
STAGE 3 - TIME OUT 
 
 In Class Area or Buddy Room 
 
If a student continues to break the class or school rules, ’Time Out’ will follow.   
Teacher records (visually) on the CLASS BEHAVIOUR RECORD SHEET. 
 
The student has ‘Time Out’ in the designated area within the Class or Buddy Room.  The 
student is seated on a chair used only for the purpose of working out the problem, and 
completes the “Time Out” sheet.  After a maximum of 10 minutes the teacher should ask the 
student – “Are you ready to re-join the group?” or other appropriate comment.  

 
A satisfactory result includes the student being specific about exactly what he/she was 
doing.  An example could be “calling out” OR “disturbing others”. A satisfactory response 
could be “I will raise my hand if I want to talk and I am sorry for disturbing the class”.  Work 
completed by the student’s class during the student’s time spent in the “Time Out Area” is to 
be completed during student’s own time, eg homework activity, lunchtime, etc. 
 
 



 
 
 
 
TIME-OUT (CONTINUED) 
If the student is unable to resolve the concern with the classroom teacher, the teacher may 
assist the student with suitable questions in a non-threatening manner. 
The student is only given 2 chances to complete a Time-Out sheet appropriately otherwise 
they will proceed to the next stage of the behaviour plan. 
Teachers must keep a record of all Time Out forms. 
 
The teacher conferences the student regarding the Time Out sheet and discusses actions 
to be taken and subsequent actions to follow.   
 
The teacher communicates with the parents regarding the student’s behaviour 
incurring a Time-Out.  This can be either verbal or written and must be recorded on 
the Time-Out sheet. 
 
 
 
STAGE 4 – Warning 2  
 
 
On return from Time Out, if a student is still not following instructions, the teacher gives a 
second Warning (W2) and reminds them that the next step is Detention. 
 
Teacher records (visually) on the CLASS BEHAVIOUR RECORD SHEET. 
 
 
 
STAGE 5 – Detention 

 
 

The student (or another trustworthy student from the class) proceeds to the Office with a 
Student Referral Form (Pink Slip) that clearly states the rule that has not been adhered to.  
 
An Administrator counsels the student. Details of the incident are entered using BMAD 
module from SIS. The classroom teacher communicates to the parent that the student has 
received a detention. 
 
The student reports to the front office at the beginning of lunch time with their lunch and is 
supervised by admin (Deputies/Principal).   
They distribute appropriate work for the student and make sure that the student behaves 
appropriately for the duration of the detention.   
The student is dismissed from the Detention Room at the end of the lunch break.  
NO STUDENTS ARE TO BE RELEASED EARLIER THAN THIS. 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
PHASE 2 - SERIOUS INCIDENTS 

 
Withdrawal 

 
A Withdrawal occurs when there is a serious breach of rules by the student.   
 
The student is withdrawn from the classroom and spends time in the office until after the 
next break or as determined by the Administration. 
 
An Admin member counsels the student and details of the incident are entered using the 
Behaviour module from SIS.  A letter is sent home to the parent by the Principal or Deputy 
Principal. 
 
If a student spends time in the office on withdrawal then he/she automatically 
receives a lunchtime detention. 
 
Withdrawals may occur for 

• Aggressive/threatening/violent behaviour 
• Leaving the school grounds without permission 
• Verbal / Physical abuse of students or staff 

 
Critical Incident - RED CARD 
 
Sending a red card to the office implies that an immediate response is required.   
A red card is issued when a staff member realises they can not manage a situation on 
their own. 
This means that an Administrator will come to your room immediately to offer assistance.  
The Administrator will remove the student until the incident can be discussed and 
consequences given. 
 

• Behavioural issue  -Extreme use of bad language/violence 
-Throwing furniture/objects aggressively  

• Medical issues or emergencies 
• Safety issues   -Leaving school grounds  
                                        
 

SUSPENSION 
 

If a matter remains unresolved, following discussions with the classroom teacher, student or 
parents, the Principal may impose a suspension in line with Dept of Education BMAD Policy 
guidelines. 
 
A suspension may also be given if the following offences occur. 

 
• Swearing at a teacher/adult 
• Physical assault of a teacher/adult. 
• Physical assault of another student 
• Using or possession of illegal substance 
• Vandalism or destruction of property 

 
 

Application for Exclusion 
If there is a continued failure of all efforts to resolve behaviour problems via Individual 
Behaviour Management Plans the school can apply for a student to be excluded from the 
school. 



  
 
 

RIGHTS AND RESPONSIBILITIES  
OF THE SCHOOL COMMUNITY 

 

 
 
 
 

 
Rights 

 

 
Examples of Responsibilities 

 
Students  
 

• Right to learn  
• Right to be safe  
• Right to be treated fairly 
• Right to play 

 
 

• Attend school and engage in the 
learning environment 

• Behave in a manner that ensures 
the well-being of others 

• Be punctual and prepared 
• Treat others with fairness and 

respect 
• Ensure that the school environment 

is safe and clean 
 

 
Staff rights 
 

• Right to teach 
• Right to be safe 
• Right to fair treatment 

 

 
 

• Treat others with fairness and 
respect 

• Provide a safe and harmonious 
environment 

• Be punctual, organised, prepared 
and well structured 

• Teach and model appropriate 
behaviour 

• Develop positive relationships with 
the school community 

• Create a learning program that 
caters for all learning styles and 
abilities 

• Provide information on student 
progress 

 
 

Parents/caregivers 
 

• Right to be well informed about their 
child’s educational and social progress 

• Access appropriate education for student 
• Right to be treated with respect and 

courtesy 
• Right to be well informed about school’s 

plans and policies 
• To be given the opportunity to be 

involved in their student’s education 
• To be provided with accurate, information 

about their child’s progress 

 
 
 

• Treat all members of the school 
community with fairness and respect 

• To be available, involved and 
supportive of learning 

• Access the appropriate forum to 
discuss social and academic 
behaviour 

• To ensure that their child is 
adequately prepared for all school 
activities 

 
 



 
 

 
 
 
 
RULES & CONSEQUENCES 
 
 

 LEARNING        Examples of Consequences 
  

1. Stay on task            1.  Complete work in own time 
2. Listen to the person who is talking      2.  Apologies 
3. Keep hands, feet and objects to yourself      3.  Remove objects temporarily 
4. Put your hand up when you have 

something to say 
           4.  Remind of classroom etiquette 

  
 

SAFETY 
1. Handle equipment safely 1. Remove objects temporarily 
2. Sit properly at all times 2. Lose your chair for 5 minutes 
3. Look after belongings 3. Replace if broken, damaged or lost 
4. Wear shoes at all times (unless specified) 4. Put them back on 
5. Control your own actions and movements 5. Sit out/Time out/ Detention 

  
 

MOVEMENT 
1. Play in correct areas             1.   Warning, TIME OUT, (10 minutes)     

                  sit out 
2. Walk on pathways             2.   Go back and do it again 
3. Walk bikes/scooters through the school             3.   Warning, NOTE – banned 1 week 
4.   Line up properly             4.   Do it again 
5.   Be on time for class             5.   Make up the lost time 

  
 

TREATMENT 
1.  Use manners at all times 1. Conference – Apology  
2.  Show respect for others and    
     environment 

2. Conference – Apology  

3.  Use appropriate language and hand signs 3. Conference – Apology 
4.  No put downs 4. Conference – Apology  

 
 

If you have a PROBLEM 
• Try to work it out by yourself 
                -  Ignore them 
                -  Ask them to stop 

    -  Walk away 
• Ask a teacher to help 
• KEEP YOUR COOL AT ALL TIMES 

 
 
 
 
 


	LOSS OF GOOD STANDING  (Within a 5 week period)

